
Stock Control in QuickBooks  
 
Enabling Stock Function 
 
Stock control is a feature within QuickBooks, but needs to be activated before use. Once on, 
however, it cannot be turned off. This can be done in two ways. Firstly, you can find the questions 
relating to stock, in the EasyStep Interview. 
 
 
Following the question, do you want to track stock in QuickBooks? Select the Yes answer. 
 
 

 
 
 
 
 
 
The other way of enabling stock is to select Preferences from the Company Navigator 
 
 
From the left hand list of icons, choose Items and Stock, followed by the Company Preferences 
tab. Tick all the options and stock will be enabled. 
 
There will now be changes to both the Item List and the Suppliers Navigator, both of which are 
covered in this document 
 
 
 
 
 



 
Item List 
 
When entering a new item, the options for Stock Part and Stock Assembly have now been added 
 
 

 
 
In the Stock Part screen, there are 3 sections to complete to record the Purchase, Sales and 
Stock Information 
 
1.  Firstly, enter the Item Name/Number, Description and, in the Purchase Information section, 
enter the Net cost price to the company and the VAT code. If the purchase price includes VAT, 
then ensure the Amts Inc VAT box is ticked 
 
You could enter the preferred supplier at this point if you wish, but not essential.  
 

 
 
 
 

N.B. Do not change the COGS Account. The Cost of Goods Sold account is an 
account that QuickBooks automatically adds to your Chart of Accounts the first time 
you add a Stock Item. QuickBooks uses this account to track how much you paid for 
goods and materials held in stock that you eventually sold. After you enter a sale, 
QuickBooks adjusts your COGS Account by multiplying the quantity sold times the 
average cost of each item 
 



 
2.  In the Sales Information section, enter the price you usually sell the item for, the VAT code 
and the Income Account 
 
3.  Finally, in the Stock Information, enter the amount of stock On Hand as well as the Reorder 
Point. The Reorder Point  is the moment that QuickBooks reminds you that you need to order 
more. The reminder will appear in the Company Navigator.   
 
Do not change the Stock Asset account.  The Total Value is the total cost of stock on hand 
multiplied by the net cost in the Purchase Information section. 
 
 

 
 
You will now see that in your Item List you have all the columns as before, plus On Hand and On 
Sales Order columns. 
 
Also, when you invoice customers or record a sales receipt, then the quantity that you sell will 
automatically change the figure in the On Hand column 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Purchasing More Stock 
 
When you order stock from suppliers, you will either need to enter the bill, or generate a 
Purchase Order first. 
 
Generating a Purchase Order is very similar to invoicing a customer. Once you have selected the 
Item from your list, you can still edit the description and Cost Price. You can also allocate a 
specific order to a customer as well.  
 

 
 
 
The stock levels within QuickBooks won’t change until you record that you have received the 
items. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
When you record that you have received the items (either with or without the bill), you will be 
prompted that you have an open Purchase Order against that supplier. 
 

 
 

·  Select yes and then put a tick in the left hand column next to the open Purchase Order in 
the list, followed by okay 

·  The details of the purchase order will appear and can be altered if only part of the stock 
has arrived. 

·  Alternatively, compete as usual, followed by Save & Close 
 
Note: If you are just entering the bill, make sure that you choose the Items tab and select the 
items purchased from your Item list 
 
 
 
As mentioned, the quantity of stock will change within your Item List 
 

 
 
 
 
 
 
 



 
Also, in Reports on the Navigator list, you will have a new group of Stock reports. 
 

 
 
 
Included in these is a Stock Worksheet that allows you to compare a manual stock take with the 
information recorded within QuickBooks. 
 
 
 
In total there are an additional 7 reports, as well as changes to other vital reports such as the 
Balance Sheet 
 
 


