Website sales where charge is applied at time of sale

Some services used for accepting payments online make a charge to the seller at the time
of sale. This charge is deducted from the selling price with the seller receiving the
remainder.

This guide will show how to record the total selling price minus the transaction charge.

Set up the item being sold in your Items and Services list
Tvpe a help guestion V How Do I? | ||E| |§|
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Use For goods wou buy but don't track, like office
supplies, or materials for a specific job that vou T
charge back to the custamer.

Custom Fields
Itemn MameMumber [ 5ubitem of Manufacturer's Park Mumber

[l
Bracelet | | I L

[ This item is used in assemblies or is purchased For a specific customer:job

|:| Item is inactive

Description Price
Homemade bracelet 10.00
Accounk
| Sales - |

2. Create an expense account for the transaction charges in your Chart of Accounts.

T - WA

JTF| #ecount Type  [Expense v

Account Mame: |Transactinn Charges| ‘

[1 subaccount of ‘ |

Optional
Descripkion

Mote

[ Account is inactive l Save & Close J [ Cancel J

3. Set up the merchant account into which payment is received as a bank account.



LEditAcoolint Type a help question v How Do 1?
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|_'T|'| Account Type | Bark vl

Account Name | paypal Accounk |

[] subaccount of |

GOptional
Description

Bark Aect. Mo |

Enter Opening Balance. ..

_ Remind me to order cheques when I print cheque number |

[] order cheques I can print from QuickBooks, Learn maore

[ Account is inactive Save & Close

4. Set up the transaction charges in your ltems and Services list. There may be two
separate elements; a percentage charge and a fixed charge. These would be set up
as expense accounts.

a) Percentage charge. If a 2% transaction charge is made enter -2% as the amount.
Choose the Transaction Charges expense account to record this charge.
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charges, such as delivery charges, setup fees, Cancel
and service charges,
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Description Amount or s
PayPal 2% Charge
Account
|Transacti0n Charges ' |

b) Fixed charge. If there is a fixed charge per transaction enter the amount of this
charge, e,qg if a 20p charge per transaction enter -0.2. Choose the Transaction

Charges expense account to record this charge.
Twpe a help question v How Do I?
Use for miscellaneous labour, material, or part

charges, such as delivery charges, setup fees, Cancel
and service charges.,

Custom Fields
Item MamefMumber [ subiter of

Speling
| PayPal 20p | |

b

[ This item is used in assemblies o is a reimbursable charge

[ ttem is inactive

Description Arnount or %
PayPal 20p charge
Account
|Transaction Charges hd |

5. Used Sale Receipt to record a sale made.
Add the item sold.
Add each of the transaction charges applied to the sale.



The total will show the amount the seller will receive for the sale.
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Wrrevious [ next g@rrint - L E-mal By Find [ Speling B Hstory ~ (34 Customise -
Customer:Job Templats
-

Sales Receipt G
Sales Receipt
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Ttem Description Gy Rate Amount |
Bracelet Homemade bracelet 1 10.00 10,00 A
PayPal 2% charge _ [PayPal 2% Charge 2.0% 20 =
ayPal 20p  [PayPal 20p charge .20 0.20]

Customer v Total 960
Message
To be printed Memo |

Add Time/Costs...
% [ Process credit card payment when saving

Save & dlose Save G New Clear

Save and Close the Sales receipt.

6. Record deposit
Payments to Deposit Type & help question V How Do 17

Select View
View payment methed bype | &1l bypes what are pavment method views?
Seleck Payments ko Deposit

4 Date Time Type Mo, Payment Met,..  Mame Amount

< _18/0z]z010 RCFT 4 Ebay shop 3.60]
1 of 1 payments selected for deposit Payments Subtotal 9.60

Select Al

o o ][ ]

Deposit to the merchant account to which the payment is received.



Tt Make Deposits Type a help question | Ask # How Do I? -

& previous [ Next @Print ~ B payments QhHistory

Deposit To | NEETamnE 'v'_ Date E.iBIDZIZDID _ Memo | Ehay bracelet sale

< Add Mew =
Click Payme deposit below,
Eank Account Bank
- PayPal Account
Received | Accounts Receivable Accounts Receivable eth. Amount
Ebay Shop |_Undeposited Funds Other Current Asset 9,60
w
Depasit Subkakal 2,60

To gek cash back From this deposit, enter the amount belov, Indicake the account
where you want this money o go, such as wour Petty Cash account,

Cash back goes to Cash back memo Cash back amount

Depasit Takal 9,60

Save & Close ] [ Save & Mew ] [ Clear

Save and close

7. Profit and loss report will now show total value of sales and transaction charges.

Test2

Profit & Loss
1-18 February 2010

Ordinary Income Expense

Income
Sales » 1000 4
Total Income 10.00
Expense
Transaction Charges 0.40
Total Expense 0.40
Het Ordinary Income 960

Profit for the Year 9.60




