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Website sales where charge is applied at time of sale 
 

 

 

 

 

 

 

1. Set up the item being sold in your Items and Services list 

 

 

 

2. Create an expense account for the transaction charges in your Chart of Accounts.  

  

 

3. Set up the merchant account into which payment is received as a bank account. 

Some services used for accepting payments online make a charge to the seller at the time 
of sale.  This charge is deducted from the selling price with the seller receiving the 
remainder.  
 
This guide will show how to record the total selling price minus the transaction charge. 
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4. Set up the transaction charges in your Items and Services list.  There may be two 
separate elements; a percentage charge and a fixed charge. These would be set up 
as expense accounts. 

 
a) Percentage charge. If a 2% transaction charge is made enter -2% as the amount.  

Choose the Transaction Charges expense account to record this charge. 

 

 

b) Fixed charge. If there is a fixed charge per transaction enter the amount of this 
charge, e,g if a 20p charge per transaction enter -0.2.  Choose the Transaction 
Charges expense account to record this charge. 

 

 

5. Used Sale Receipt to record a sale made. 
Add the item sold. 
Add each of the transaction charges applied to the sale. 
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The total will show the amount the seller will receive for the sale. 

 

 

Save and Close the Sales receipt. 
 
6. Record deposit 

 

 

Deposit to the merchant account to which the payment is received. 
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Save and close 
 
7. Profit and loss report will now show total value of sales and transaction charges. 

 

 


