
Factoring In QuickBooks 
 
 
 
 
 
 
To do this directly in QB, you would:  
 
 

·  Create the full invoice for your customer and save it- let’s say for this example that the total would be 
£1000 and the commission taken 10%.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

·  You receive £900 from the customer in QB, using the Receive Payment section of the flow chart, and 
leaving £100 outstanding.  

 
 
 
 
 
 
 
 
 
 
 
 
 

You send invoices via your factoring company to your customers. The factoring company pays you the 
full amount less commission and then collects from the customer when the invoice is due. 
 



 
·  In your Chart of Accounts set up an expense line as Factoring Commission. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

·  Go to Company drop down and choose Make Journal Entry 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
·  In the first row, choose the “Factoring Commission” expense account and enter the outstanding amount, 

£100 in this case in the Debit column. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

·  In the second row, select the Accounts Receivable category from the Account drop down menu, and 
when you press the Tab button it will automatically put the same amount in the credits column. Then 
select the relevant customer in the last column for whom the invoice was originally created.  

 
Return to the Receive Payments box in the customer section and select the customer. On the bottom right there 
is a button that says Credits- this will apply the credit you have just created as Accounts Receivable in your 
Journals to the invoice.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

·  Click the button that says credits and a pop-up box appears which you can choose the 
amount  - for this example £100 



 
·  Click the button that says credits and a pop-up box appears which you can choose the amount  - for this 

example £100 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
·   
 

·  Choose – “Done” in the pop up box, and “save and close” the customer payment. 
This has now allocated the amount to your ledgers and the customer balance will be nil. 


