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Director’s Loan Account 
 
Firstly, you will need to set up an account in your Chart of Accounts called “Directors Loan”, 
which will be set up as “Another Current Liability” 
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Enter an opening balance to show the amount of money that you have invested in the business 
up to this point, in this example £5,000. 
 

 



 3 

 
 
You will notice that the Equity Account entitles “Opening Balance Equity” has increased by the 
same figure entered on the directors loan. This figure now needs to be transferred to your Bank 
Current Account. To do this, double click your mouse on the Directors Loan account from the 
Chart of Accounts. 
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Then click on the mouse to the right of Opening Balance Equity as pictured, and change the 
account to your Current Account. Then click on record in the bottom right hand corner of the 
screen 
 
When you return to your Chart of Accounts, you will then notice that your Bank Account has 
increased and your Opening Balance Equity has decreased. 
 
To pay yourself the money back, select Banking from your Navigator List, followed by the 
Cheques icon at the top of the flowchart. 
 
Working from the top down, choose the bank account that you have paid yourself from, then 
select yourself from the list to the right of “Pay to the order of…” 
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 If you have not set yourself up as a supplier then you can do this by selecting “Add New”. 
 
To the right of your name, enter the cheque number used or type in the payment method. (If you 
are unable to do this, or the line contains the words “To Print”, then click your mouse on the box 
next to “To be printed”, to remove the green tick) 
 
Then confirm the date you paid yourself, followed by the amount. From the account field, choose 
the Directors Loan account, followed by correct VAT code. Finally, select the “Save & Close” 
button in the bottom right hand corner of the screen. 
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Back in your Chart of Accounts, you will notice the balance now owed to you has decreased. 
 

 


