
 1 

Amending VAT Codes in QuickBooks  
 
To amend the VAT item go into ‘Items and Services’. From here hi-light the Standard 
Purchases and choose the item tab in the bottom left and choose edit item 
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Then change the 17.5% to 15%. Alternatively select “new” to add the 15% rate in. 
 

 
 
Save and then repeat the process for Standard Sales 
 
To amend the wording on the VAT code. Choose VAT on the menu bar and the VAT 
Code List option 
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Hi-light the Standard code and Edit  
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Then change the rate in the description box 
 

 
 
 
 
 


